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‘And we're live in 3..2..1!"Events are a main staple of the college experience and the cultural fabric of a
university, bringing people together with common interests from different walks of life. Whether your event
is offered for students, alumni, staff and faculty, community members, or other constituents, it is important
to make it as easy as possible to discover, sign up, and attend the exciting gathering.

If you are looking to add or edit events that originate from The Hub or Arts & Events calendar systems, this
content can be updated through the Control Panel, a separate tool that is hosted outside of Omni CMS. You
will need access to this tool in order to make updates.

How to Update The Hub

The Hub disseminates events to students, many of which are focused on career success, culture, health
and wellness, recreation, and more. (For major events that serve the larger campus and local community,
see the information below on How to Update the Arts & Events Calendar.)

1. Access the Control Panel

If your role requires you to regularly update events on the CalLutheran.edu website, please Contact Us to
request login access the Control Panel.

2. Go to The Hub Menu

Once you are able to login to the Control Panel, click menu on the left side of the screen. From
here, click one of the four submenu items:

o Choose the submenu to see a list of upcoming and pending events or add a new event.

e Choose the submenu to browse existing classifications by which events are categorized.

o Choose the submenu to see the existing groupings of events that are organized by series.

e Choose the submenu to see events that are viewable on monitors across campus.
In most instances, you will choose the submenu, which gives you access to edit or add an event.

3. Add or Find an Event

From the page, you can click an existing event to edit its information or click or click the
aoanevent  putton to create an event, as seen in the image below.


https://www.callutheran.edu/offices/marketing/web/#contact-us
https://earth.callutheran.edu/control_panel/index.php
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Status [ Published ~

Title Involvement Fair

Summary

Come by the spine and learn about all the clubs and organizations on campus!

Full Description
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Stop by and find the right club or organization for you! This is a perfect
way to meet other students, get involved, and get ready for the
upcoming year!

@ Delete

@ Delete

@ Delete

@ Delete

of an event, follow the AP Stylebook to

ensure that your event aligns with the university's Voice. Use the Title Case Converter tool for quick

guidance!

5. Update the Event

When you are finished completing all of the fields, click the button. The event information

will be instantly updated on the CallLutheran.edu website for any areas powered by The Hub.


https://www.callutheran.edu/offices/marketing/brand/voice/
https://titlecaseconverter.com/

How to Update the Arts & Events Calendar

The Arts & Events calendar disseminates major events to the larger campus and local community, many of
which are focused on art exhibits, conferences, faith, and lectures. (For events that serve student life

activities, see above for the information on How to Update The Hub.)

1. Access the Control Panel

If your role requires you to regularly update events on the CallLutheran.edu website, please Contact Us to

request login access the Control Panel.

2. Go to the Calendar Menu

Once you are able to login to the Control Panel, click the

choose the submenu.

3. Add or Find an Event

On the

+ ADD NEW EVENT

Calendar
Add Event Calendar Search
Search Events

Campus Hours

Campus Map Featured Events at Cal Lutheran

Campus Ministry
Viewing: 1 to 10 of 24
Result Page: 01 | 02 | 03

Campus Visits
Career Services
Center for Nonprofit Leadership The History of Genocide (Parts 1 and 2)

9 Fifty and Better FABulous Summer Lecture Series

Circ Desk Account Search \&

CLU Sports Wednesday, Jun. 8, 2022 at 1:00 pm
Wednesday, Jun. 15, 2022 at 1:00 pm
ol HyFlex (Thousand Oaks Campus and Zoom)

COVID Vaccinations (FAB) What is the difference between physical genocide and cultural
genocide? This course will spend time examining the history of the

« term and consider multiple case studies both both ancient and
modern centuries.

COVID Vaccinations (Staff)
COVID Vaccinations (Volunteers)
CPE Form
Lol el Jisss "The Happiest Place on Earth" a History of American
Amusement Parks (Parts 1 and 2),

Fifty and Better FABulous Summer Lecture Series

Department Faculty
Emergency Evac Survey

Thursday, Jun. 9, 2022 at 10:00 am
Thursday, Jun. 16, 2022 at 10:00 am
Zoom PDT

Emergency Feed

Emergency Feed [TESTING]

Employee Handbook During these two lectures, explore the evolution of public
amusement in North America, from the earliest fairs and carnivals to
the development of roller coasters and "themed" attractions, and
discover how the impulse for fun and escape shapes the nation's

history. The lectures can be taken independently of each other.

Enroliment Confirmation
Event Services

Fall 2020 Survey
Festival of Scholars

The History, Architecture and Stories of Sunset
Boulevard

Financial Aid

4. Edit the Event Information

menu on the left side of the screen and

page, click an existing event to edit its information or click the
button to create an event, as seen in the image below.
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O single date
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H

When you are finished completing all of the fields, click the button or FLElEY button. The event

information will be instantly updated on the CalLutheran.edu website for any areas powered by the Arts &

Events calendar.

Other Event Calendars

In addition to The Hub and Arts & Events calendars, the university offers calendaring systems for other

types of dates and observances.

Please contact the departments linked below for more information:

Academic Calendar

Athletics Calendar

Bachelor's Degree for Professionals Calendar

e Religious and Cultural Observances Calendar

< Previous Article

Staff Employee Holiday Calendar

Next Article >


https://callutheran.edu/students/academic-services/
https://www.clusports.com/landing/index
https://www.callutheran.edu/students/academic-services/calendars/calendar.html?id=84
https://callutheran.edu/mission-identity/religious-obeservances.html
https://www.callutheran.edu/offices/human-resources/resources/holiday-calendar.html
http://cluweb.knowledgeowl.com/home/documents
http://cluweb.knowledgeowl.com/home/faculty-profiles

